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O]ﬁce Memomndzzm ° UNITED STATES GOVERNMENT

TO : Chief, Plans & Policy Staff/TR DATE: 11 August 1955

FROM Chief, Administrative Branch/TR

SUBJECT: Weekly Activity Report No, 32

L. SIGNIFICANT ITEMS: None
II. OIHFR ITEMS:

A, BUDGET - The Comptroller has sdvised DIR that no additionsl
funds will be provided to pay increased per diem rates, mileage rates,
end increases in overtime rates based on the new pay scale. Such in-
Creases must be absorbed within currently approved OTR funds, A tente~

25X1 ‘/1 tive R:igulatio:é | pio:idz;adaddi‘égogl ﬁmigiatr;tiﬁ conif;.rolsl
\ concerning overtime payment to es G5-ll and above in lieu of employees
R taking compensatory time for overtime worked,
35
26
£
STAT

7 C. I/Q AEINDIENTS NOT AFFECTING CEILING - An inquiry as to the

} % status of a new clerical position in the Office of the Director and the

s i~ Administrative Officer GS-12 position at [revealed

f2 i ol b1 that the Chief, Manegement Staff has not acted on These reguests as yet,

%t ., They were forwarded from OTR about one month ago. Steps have been taken
to expedite final approvel,
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QTR VACANCIES -~ GS POSTITIONS (Continued)

#* Includess 3 Clerk-Steno vacancies - 2 applicants in process.
1 Time, Ieave, Pay Clerk vacancy = 1 epplicant
in processe.

1 Mail Clerk vacency
1 vacancy 25X1

B, B O L -~ The onnel Section completed final arrange-
ments with for the AF utilization of | | 25X1
| | consuTtan®, on I0-IT August 1955,

F. | |hes requested the BFO/TR for suthority
to increase per diem rates of staff personnel on TDY at Headquerters in
accordence with recent per diem rate increeses. The request was referred
to the XO/TR for consideration end action,

Ge W- Alterstions were completed 25X1
in Room 147, Bullding The room is now being utilized as a vault area

by the Operations School and the Ares Records Officer/TR.

He mmm - | reported for duty on 25X1
8 August 1955. | primary responsibility will be Military
Personnel, working under the direction of the Personnel Officer, OIR.

I. Wl—l- The Office of Communications 25X1
hag selected a Commo Instructor| ‘o replace | | 25X125X1

[ ]vho recently resigned. | [Feperted to | [on 25X 125X1

9 August 1955,

The contractor is gathering light fixtures and other requlred materials in
the R&S Auditorium, Anticipated completion date of work is 19 August 1955,

i W ~ The Finance wficer,:l . 25X1
has agein requested a policy determinetion concerning the initiation of
a U.3, Savings Bond payroll deduction plan for | lemployees. - ¢ 25X1
The request was referred to the XO/TR for further study and determination,

PROGUREMENT OF DUPLICH 1 B R AND E
TRAEING &HQ OL -~ Two duplicatlng machlnes, ohe & “Contoura. and the other
an Apeco "Autostat" were acquired as surplus from the Operations Office,
Foreign Documents Division, and delivered to IETS/TR on 4 August, After

& two-week trial period, one will be retained by IETS to reproduce lesson
sheets, newspaper and magazine articles, visual aid charts, examinations,
excerpts from texts, etec. The other machine will be turned over to the
Supply end Services Section for disposel action.

-2
Approved For Release 2005/1 1$EME-TDP58-00039A000200020124-2



Approved For Release 2005/1sE.ﬂR:WRDP58-00039A000200020124-2
‘ - A" 4 — A4

25X1 W [ | Weekly report of the utilization of [ | 25X1
25X1 | |for the period 3 August through 9 August 1955 is atiached.

25X1

Acting Chief, Administrative Branch/TR
Attechment
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